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i-Grade Setup and Use

A teacher grading program called i-Grade is now a new part the of the school i-Cue\School Max program.  To access this grading program, click on the words “i-Grade Gradebook” which is located on the left side just below the logout button on the main i-Cue screen.
i-Grade has many features of most grading programs.  It also has several advantages: direct association with your i-Cue student class rosters; your own home computer access; and  parent and student private viewing over the Internet to monitor progress.
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First you will need to set up your assignment categories, so choose categories from the main menu.
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Part I Categories
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You will need to set up assignment categories for each of your individual class periods  (i.e. tests\quizzes, homework, class work, etc.)  You can even add your own new categories.  You can leave the category weights set at zero if you want to base your grades on total points.  If you want to weight your categories they must add up to 100%.  There are also possible options to drop missing and\or the lowest grade assignments.   If you do decide to drop the lowest grade in an assignment category you can even select the method to use in making the drop decision.   Warning: take check marks out of “drop missing” if you do not want to drop all of your students’ missing assignments.   Use the Submit button when finished for each period.  
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If you have two or more classes in which you want to use the same assignment categories you can copy your category list from one period into another.
Part II Entering Assignments 
Choose Assignments from the main menu.  Now choose the class you want to enter an assignment for and then click Add New.  Fill in the form with the name, points possible, due date and category type.  You can also give a description of the assignment and your grading criteria if you like.  Click on Add at the bottom of the form when finished.  Hint: Set assignment due dates ahead so that you will also have time to grade and enter them into the computer.

Part III  Copying Assignments from one Class to Another
If you have two or more classes which are the same, you can copy assignment information from one class to another.  Make sure that you have the same categories in both classes.

Click on Copy Assignments.

From the left column choose the class which you wish to copy assignments from and then choose the destination class from the list in the right column.


Put a check in the Export box for each assignment to be copied and then click the Submit button.


Part IV   Editing Grades

Later in the quarter you may have students who turn in late work.  You can choose the assignment option called “edit multiple assignments”. This option offers a wide view of many assignments and students and makes it possible to jump around to enter missing scores.  You can use the arrow keys to move in any direction.  Press the Submit Button when done.
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Part V  Print Grades and Reports
There are many different ways to print out grades and reports.  You can choose to print grades without names – using only student numbers.  You can print out blank assignment sheets, missing assignments and individual student reports.  You even select the assignment time span or the percentage grade area of the students whose grades you want to appear on the print out.  If you know a little bit about using Excel, you can copy and paste grade scores into your own personally designed grade spreadsheets.  Experiment and see which works best for you.    
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