[image: image1.wmf]VPN-Using i-Grade From Home – Windows Vista Directions
Teachers can work on their grade book from home using the  i-CUE grading program.  Just like our school email this system is web based and can be accessed from almost anywhere – even when you travel across the country.  
Setting up a VPN connection to OUHSD- Just a few mouse clicks away.  

In order to access i-CUE/i-Grade from home you must first establish a Virtual Private Network (VPN) connection with the district.  This only needs to be done one time.  To set up the VPN on a Windows Vista computer, please perform the following steps.
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Steps: (This part only needs to be done one time.)
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  1.  Click on the Start Button, open the Control Panel
  2.  Choose the Classic View (upper left)
  3.  Open the Network and Sharing Center Icon
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  4.  Under network tasks (upper left) click on “Set up a 
        connection or network”
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  5.  Under Connection Options - 
        Choose:   “Connect to a workplace” & Next
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6.  For “How do you want to connect?”-
     Choose: Use my Internet connection (VPN)


  8.  Type in the Internet address and destination 


  9.  Choose:  Do not dial the initial connection. (Next)

10.  Host Name:  vpn.ouhsd.k12.ca.us (Next)
11.  Create this connection for: My use only.  (Next)

12.  Click on: Add a shortcut to the connection to my desktop and then click (Finish)

OUHSD VPN Login -- From now on these are the only steps you will need to follow:
Make sure you are connected to the Internet before continuing.  If you are using a modem you will need to dial up to connect.  If you are using DSL – Cable etc. you are already connected when your computer is turned on.

Click on the OUHSD icon on your desktop.

Enter your “Network” name and password.  The Domain name is:  NETWORK.

Click connect
Once connected, open your Internet browser (Internet Explorer) and type:

icue.ouhsd.k12.ca.us      (Place this site in your favorites for next time)
Now choose your school - enter your school and teacher numbers and password.

Important:
When finished, logout of i-Cue.

Double click on the OUHSD VPN icon and choose disconnect.
Note:  If you are still having trouble you may need to turn off the computer firewall located in the control panel.  You might also try disabling or turning off your computer’s virus protection program.  IT Helpline 385-4141
