Edusoft Test Entry

Have your test questions ready and the applicable CA State Standards that the questions are aligned to.  This will make the process much easier.

1. Enter system (www.edusoft.com)

2. Click Assessments
3. Click Create a New Folder
4. Enter New Folder Name with test name (ie. Crucible or English 3AP)

5. Click OK
6. Now click Create New Test and enter Exam Name (ie. Crucible)

7. Click OK
8. Assuming you are making your own test questions, you still must click one of the choices – choose Item Sources – School District
9. Choose a standards category:

GROUP:
English

SUBJECT:
English-Language Arts

COURSE/GRADE:  choose applicable 


Click Continue

10. Now click all the various standards you will be using on this test.  Large categories or sub-items are up to you.  You will get better information from Edusoft the more detailed you are.  Then click Continue

11. Next screen is for you to see standards chosen and you are given the choice of Choose More Standards or Continue

12. You are ready to begin creating your test.  Answer questions on screen – Question Type, Point Value  When finished, click Continue.

13. Section 1 – Multiple Choice screen will appear.  First choose applicable standard.  Then click Create a New Question.

14. Choose 2, 3, 4 or 5 multiple choice answers.  Notice standard is identified on screen.  Click Continue.

15. Enter question under Add Question Element

The sad horse flew where?

Now click ADD (if you click continue your question will disappear)

16. You may edit question now or Continue

17. Type in answers and click which answer is correct.  Then click Continue

18. You may Edit or SAVE then Continue

19. Now select next standard and click CREATE A New Question.  Continue #13-18 until you have entered all the questions for the test.
20. When you have entered all multi-choice questions.  You can add another section such as long answer or identification questions (create a map, supply a picture, or some other visual).  The long answer or identification questions will have to be hand graded if they are not multiple choice answers and then the score entered on the Answer Sheet before scanning.  (It works great – I tried it and like it)
21. When done with all your questions for the test click SAVE and Finish if you do not need to Edit or create a New Section.  After clicking Save and Finish click Test Details.

22. Now you can Print Answer Sheets.  Click View Test Document and print.  (Print one answer sheet per class period that you are going to administer the test and one copy of the test – have copies run in Teacher’s Workroom)
Edusoft Answer Sheets

If you did not print answer sheets when you printed your Edusoft test or need additional answer sheets, enter Edusoft and go to Assessments.

1. Click My Tests an/or click the name of the test (Sometimes you need to click both, sometimes the test will be identified when you open this page)

2. Now you will have some choices:

View Details

Print Labels

Print Answer Sheets

Move

Copy

Delete

3. Click Print Answer Sheets and select appropriate period, view and print.  Then you can choose additional classes needed for this test.

